
Job Description for Missions Director SUNSETCHURCH

Missions Director 
Description 
Sunset Church seeks to glorify God by making gospel transformed disciples of all peoples, in our city 
and in the world. The Missions Director plays a pivotal role in this effort by helping to create a culture 
of missions and missional thinking. The Missions Director will develop ministries focused on engaging 
the local and international community for the gospel. 

Responsibilities 
The Missions Director will be responsible for the following: 

1. Strategy 
1.1. Guide all missions related activities and shepherd program development goals. 
1.2. Oversee local outreach (e.g. social justice) opportunities. 

2. Communication 
2.1. Advocate for the mission strategy and goals.  
2.2. Disciple future leaders in mission projects, local cross-cultural outreach and social 

justice opportunities. 
3. Education and Training 

3.1. Keep apprised of current status of global mission efforts, along with mission efforts in 
the Christian community (e.g. local churches).  

3.2. Create a curriculum that highlights missional needs throughout the world to unreached 
people groups.  

3.3. Prepare mission leaders considering service in long term missions. 
4. Missionary Partnerships 

4.1. Identify long-term missionary and missionary organization partnerships. 
4.2. Create a missionary care strategy (e.g. “Adopt a Missionary,” missionary care visits, etc.). 

5. Administration 
5.1. Manage partnerships with mission organizations that share the same vision as Sunset. 
5.2. Maintain a database of all mission events and project participants. 
5.3. Review, prepare and present an annual budget to Sunset Church. 
5.4. Oversee and handle missions financial disbursements based on the approved budget. 
5.5. Be willing to participate in a domestic or international short term project annually. 

6. General 
6.1. Collaborate with other church leaders to carry out the overall vision of Sunset Church. 
6.2. Serve and support the mission of Christ through Sunset Church. 
6.3. Comply with the Sunset Church’s Code of Conduct. 
6.4. Fulfill the requirements and duties of a Sunset Church member. 
6.5. Abide to Sunset Church’s Article of Faith as defined in the constitution. 
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6.6. Participate in staff prayer and devotional meetings 

Skills and Abilities 
1. Ability to communicate the Gospel in various ways and in various contexts and cultures. 
2. Solid theological grounding and ability to translate truth. 
3. Skilled project and event management experience. 
4. Exceptional leadership and communication skills. 
5. Strong organization skills and the drive to pursue excellence in both broad and detailed ways. 
6. Able and willing to travel both domestically and internationally. 

Qualifications 
1. Master’s degree preferred. 
2. Three (3) or more years of missions ministry experience. 
3. A strong gift for leadership and a proven track record of developing leaders of leaders. 
4. Demonstrate an entrepreneurial aptitude. 
5. Proven success at multi-tasking, time management, prioritizing, and influencing a team. 
6. Ability to work effectively as part of a team to plan, communicate and implement a cohesive 

church vision and purpose. 
7. Demonstrated ability to work with and maintain positive, loyal relationships with others 

inside and outside the church. 
8. Philosophical alignment with church leadership. 
9. Able to effectively deal with conflict in a healthy, biblical manner. 
10. Ability to handle sensitive issues and maintain confidentiality and trust regarding church and 

member information. 
11. Ability to anticipate and function well in a changing environment. 
12. Demonstrates a Christian faith commitment. 

 

Every full time or part time Staff Member and Ministry Assistant at Sunset Church must serve with a goal to 

fulfill the mission and vision of the church and glorify God (Acts 1:8). 

FLSA Status: Exempt Reports to: Lead English or Cantonese Pastor

Full Time Hours: Up to 40 
hours/week

Salary: Depending on experience.  
Benefits: Health, dental, retirement, sick, holiday and vacation pay.
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